AJIMHHHUCTPAIUS MYHULMNIAJIBLHOTO 00Pa30BaHN JHEPreTUKCKUN MOCCOBET
HoBoopckoro paiiona OpeHOyprckoi odo1actu

MPUTJAIIAET HA PABOTY
BEJYVIIETO CHEITHAJIHCTA (FOPHCTA)

O0s13aHHOCTH: OCyIIECTBIIATE IPABOBYIO SKCIIEPTH3Y MPABOBBIX aKTOB;

[IpuHUMaTh ydyacTue B MOATOTOBKE U pa3padO0TKE MPaBOBBIX aKTOB;

YyacTBOBaTh B COIVIACOBAHUN MYHUIIUIIATIBHBIX KOHTPAKTOB, IOTOBOPOB, COTJIAIICHNN;

Oxka3bpIBaTh KOHCYJIBTATUBHYIO TOMOIIb CIIEIHAINCTAM aIMUHUACTPALINH;

YyacTBOBaTh B IPOBEICHUY CEMUHAPOB, COBEILIAHN;

Bectu moarotoBky He0OOXOAMMBIX MaTEpPUATIOB B Cy/1€0OHbIE OPTaHbL;

Opranu3oBbIBaTh B3aUMOJICHCTBUE C MPABOBBIMHU CITY’K0aMU UHBIX OPTaHOB UCIOJIHUTEIbHON BIACTH, Cy1I€OHBIMU OpraHAMU;

OcyuiecTBIATh B yCTAHOBJIEHHOM 3aKOHOM MOPSAKE 3aIIUTY MPaB U 3aKOHHBIX UHTEPECOB aIMUHUCTPALIUU B CYyJ€OHBIX U
IPYrUX OpraHax npyu pacCMOTPEHUHU UCKOB, kano0, 3adBICHUNA U JPYTUX MATEPUATIOB;

[IpuHMMaTh ydacTue B CyA€OHBIX cOOECEOBAHUSIX U CYJCOHBIX 3aCeJaHUsIX B CyJIax OOIIeH IOPUCAUKIIMN U apOUTPAKHBIX Cy1ax
Ha MpaBax MpeCTaBUTENS aIMUHUCTPALINH;

Bectu paboty 1o yuery AeHCTBYIOIIMX MPABOBBIX aKTOB;
['0TOBUTB MTPOEKTHI PACHOPSAIUTEIHHBIX JOKYMEHTOB, CITYKEOHBIX JOKYMEHTOB aIMUHUCTPAIIUH;

[IpyHMMaTh yyacTre B TOATOTOBKE OTBETOB HA MTPOTECTHI U MPEACTABICHUS IPOKYPaTYyPBhI;

BprInoaHATh MOpYy4YCHMA CBA3AHHBIC C pa60T0ﬁ aI[MHHHCTpaTHBHOfI 4| )KI/IJII/IHIHOﬁ KOMUCCHH.



TpeboBaHusi: Briciee npodeccronaibHoe (FOpUANUECKOe) 00pa3oBaHue.

IIpaBoBbIE 3HAHUS:

Konctutynun Poccuniickon ®@enepanumy;

TpynoBoro 3akoHomarenbcTBa Poccurickon denepanuu;

denepanbHOrO U PETMOHAIBHOTO 3aKOHOIATENIbCTBA O IPOTHUBOICVCTBUN KOPPYIILUY;

®enepanpHoro 3akoHa ot 06.10.2003 N 131-®3 «O6 oOmux NpUHIMIAX OPTaHU3alMd MECTHOTO CaMOYIMPAaBIICHUS B
Poccuiickoinn @enepannmny;

®enepanbHOro 3akoHa oT 02.03.2007 N 25-D3 «O myHununaisHo# ciayk0e B Poccuiickoit denepaimny;

3akona Openoyprckoii oosactu ot 10.10.2007 N 1611/339-1V-03 «O myHurunaasHol ciryxoe B OpeHOyprckoit 00acty;
3aKOHOB U MHBIX HOPMATUBHBIX IPaBOBBIX aKTOB OpeHOYprckoi 001acTu.

O0J1aa1aTh HABBIKAMHA U METOJAMU:

[IpoBeneHus AEIOBBIX IEPETOBOPOB;

[IpaBunamu A€10BOTO 3TUKETA.

Oobaanate ciaenyrommMu 02a30BbIMH YMEHUSIMH:

Paborta ¢ nmpaBoBBIMH aKTaMU;

[TonroroBka v BeAECHUE IEIOBOM NEPENHUCKH;

Co0OJTroIeHHe dTUKH JIEJI0BOTO OOIICHUS;

Branenne KOMIbIOTEPHON U APYTON OPTrTEXHUKOM, HEOOXOAMMBIM MPOTPaMMHBIM 00€CTICUCHHUEM;

Pa6ota B cetn «IHTEpHET» M HHPOPMAITMOHHO-TIPABOBHIX CHCTEMaX.

MecTo pa6oTbl: AIMUHUCTpAIHS MYHUIIMTTIAIBHOTO 00pa30BaHusi DHEPTETUKCKUIA TOCCOBET
HoBoopckoro paiiona OpeHOyprckoit obsactu
Anpec: OpenOyprckas o6actb, HoBoopckuii paiioH, . Duepretuk, yi. [IpaBmyxuna, a1.72, tenedon 8(35363) 41970

3/II: okiiag + HagOABKU MYHUIMIIATIBHBIX CIYXAIIUX, YPAITbCKUI KOAP(ULIUEHT.



